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INCOME TAX

Steps for E-filing
The Portal
Software for Preparation of Return & Upload
Registration on the Portal
Login on the Portal
Uploading of Returns
Use of Digital Signatures
Tips for quick and safe e-Filing of returns
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Steps for E-filing
Choose the Method of E- filing

Electronically
Semi-Electronically – Safest Method
Through e-Intermediaries

Create Your User ID & Password
Login to the Portal
Click on the Form Number
Click on Submit Your Returns
Digitally Sign Your Return (Electronic Filing Method)
Print the Acknowledgement Generated
Submit Paper Returns with the ITR- V generated to 
the Department
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Types of E-Filing
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Links & Facilities on Portal-1
http://incometaxindiaefiling.gov.in
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Use of Digital Signatures
Class 2 or higher category of Digital Signatures Required.
Install Java 6 RC software if you want to use Digital Signatures
to sign the returns
Digital Signature should be in the form of PFX file or USB e-
token.
To generate the PFX file export the software using the following
steps

Open Internet Explorer
Click on Tools
Select Internet Options
Click on Content
Click Certificates
Select the name
Click Export
Click export the private key also and save
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Tips for Quick & Safe E-filing-1
Password for USER ID should also be the PAN.
Dates should be in correct format
Bank Account Details are mandatory in refund cases 
only
BSR Code consists of two parts Bank Code and 
Branch Code.
First 3 letters are bank code and next four letters are 
Branch Code.
For BSR Codes refer the website www.tin-
nsdl.com/default.asp
For MICR Code refer the website www.rbi.org.in
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Tips for Quick & Safe E-filing-2

Use the Exe Software or PDF Software because you 
can print the return that you have filed.
The jurisdiction in AO type, Ward etc. is not 
mandatory.
Try avoiding the information that is not mandatory.
Validate the XML file from the XML Validator.
For foreign directors and companies use the PAN, 
PIN Code and State Code given in the FAQ under 
Help
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New IT Forms

Start early to prepare & file returns
Lengthy forms requiring assistance of third 
party or an expert – Good for profession.
Tax Return Preparers to get the commission.
New Regime.
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THANK YOU

For Any Queries
CA Karunesh Mittal

Email: karuneshmittal@yahoo.com


